MERA Work-Based Learning Grant

MARKETING EDUGATION
¥  RETAIL ALLIANGE ¥

Marketing Education Retail Alliance (MERA) is offering grant opportunities to support the creation or enhancement of
Work-Based Learning programs in your district. Grant requests should support the development of Internships;
Cooperative Education opportunities and/or Fast Forward Registered Apprenticeship On the Job Training opportunities.
MERA grants may be used for a variety of expenses applicable to Work-Based Learning programs including
transportation; uniforms; sponsorship of internships; student wages, marketing expenses associated with attracting
employers, etc. Grants will be awarded based on the merit and cost reasonableness of the request. MERA may approve the
full grant amount requested, approve a portion of the grant amount requested, request the grant application be modified, or
deny the grant award.

The CTE Supervisor or other authorized applicant agrees to provide a final report no later than April 25, 2025. MERA
will provide the final report format to all grant recipients. MERA requires a description of the opportunities created, the
name of students, and the name and address of students’ schools to be included in the final report. Complete the grant
application and submit to brandi@]laretail.org by 5:00 pm on September 20, 2024. If you do not receive confirmation
within 72 hours of the application submission, it is applicant’s responsibility to confirm MERA’s receipt of application.
Retain a copy of all submissions for your records.

Applicant must complete all blanks or indicate N/A if it does not apply. This form MUST be typed.
School District

Tax ID #/ EIN #

State Planning Region (See map on last page of application)

CTE Supervisor or other Authorized Applicant Name & Title

Email Address

Street Address

City, State, ZIP

Phone w/AC

Contact Cell # w/AC

Superintendent Name and Email Address

Include the following information with the completed application:

1. Narrative- Submit the following information in a narrative format:
1. Briefly explain why you are requesting this grant and what outcomes you hope to achieve
2. Specify the amount of the grant funding requested and how the funds will be utilized, including
opportunities created
3. List the schools that will be impacted by the grant if awarded
4. Describe the target population and how they will benefit from the grant award. This description
could include students, teachers, employers, etc. depending on your grant proposal.

*One grant check made payable to the school district will be mailed to the CTE supervisor or other authorized applicant.


mailto:brandi@laretail.org

2024-2025 MERA Grant Agreement

1.

The eligible recipient agrees to provide proper fiscal control and accounting procedures as required by MERA and the
school system for fiscal audit and program evaluation. MERA grant funds are not to be used to pay sales tax. Please retain
original receipts or copies of receipts proving expenditures as budgeted, along with copies of purchase orders.

The eligible recipient agrees to inform MERA in writing if the program that made them eligible is discontinued from the
school or school system where it is currently operating or if there is any change in teaching or school assignment.

The eligible recipient shall notify MERA if they are no longer employed by the school where the grant was received. The
name of the authorized person taking over the grant shall be provided to MERA immediately.

FINAL REPORT--The CTE Supervisor or other authorized applicant agrees to provide a final report no later than April
25,2025. MERA will provide the final report format to all grant recipients. The final report must include a description of
the internship opportunities created, the name of students, and the name and address of students’ schools. Any unused
grant funding must be returned to MERA by March 15, 2025. The final report will become part of the evaluation and may
be shared and will be retained for review by the auditor. Please retain all invoices, receipts, and names of teachers,
employers and students.

Final Reports not received will result in a letter being sent to the superintendent requesting a grant refund or partial refund
for those expenses not proven. If your final report is not complete, MERA may require an in-person audit and/or future
grants may be reduced or not offered.

Non utilization of funds and/or other awarded grant opportunities may result in ineligibility for future grant years.
Eligible school is a public high school in the state of Louisiana.

We, the undersigned, understand that grant recipients failing to comply with the above provisions may be liable for
return of the grant award and ineligible for future funding. We understand that a scheduled site visit by MERA may
occur at any time during the implementation of this grant or within 1 year of the final reporting time. We, the
undersigned, understand that grant recipients failing to comply with the above provisions may be liable for return of
the grant award and ineligible for future funding.

School District Printed Name and Title

Authorized Signature Date

STATE PLANNING REGIONS




